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Application Instructions for Incoming Reciprocal Exchange Students

If you have been approved by your home university to apply for exchange study at Texas A&M
University for a semester or academic year, please follow the steps below to complete the Texas A&M
application.

1. Go to the application websitéitp://studyabroad.tamu.edu

2. ClickNon-TAMU Logiron the top of webpage.
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STUDY ABROAD PORTAL i | TEXAS A&M

Security : User Identification Wizard: Step 1

In order to continue, you will need to be logged-in. This wizard will guide you through the steps of authentication.

Please indicate how you will be logging in:

O | have a Texas A&M University username and password.

O | have login credentials te this site that | received by email.

T JTdo not have login credentials to t@
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From the dropdown menu, select the name of your home university. Then, Slidkmit.

1 NOTE: A few universities have more than one option example Hong Kong University of
Science & Technology has two entries:

A One for Business students:

A One for Engineering students.
o0 Choose Business or Engineering as is appropriate.

¢ KSYy s SusnugEol «a

STUDY ABROAD PORTAL A | TEXAS AsM

UNIVERSITY.

Security : User Identification Wizard: Step 2

In order to reguest login credentials, we wil need to know what type of applicant you will be on the site. Select one of the following
options and click the 'Submit’ button.

Please indicate which type of user you are:

O I am not currently registered at an institution.
<~Q_;La|:cln—us a:pl;ic:ant"ilrlbt::e“st:d in the fullum
‘ - Select Program - w
Select your home
university from the [ suomi |
drop-down list.
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5. On the next screen, enter your personal informatiBa.sure to use an email address that you
commonly use. This will be your Us&lame to login to your account and for correspondence on
your application.

o Finally, cliciCreate Account

STUDY ABROAD PORTAL i | TEXAS A&M

Security : Login (new user)

To create an account, please fill in the form provided belowe.

First Name:

Middle Name:
Last Name: Enter your
name and DOB
Email:

as itis listed on
Date of Birth: “Month- |v| -Day- |v| -vear- |w your passport!

Gender: (O)Male (O)Female () Other

Partner Institution: O Lancaster University

Make sure your

home university
I

Create Account

NOTE: An email will be =ent to you with your logy eeord information.

6. Yourtemporary passwordwill be sent to the personal email address that you provided in the screen
above. Please, check this email to see if a message from Texas A&M Study Abroad was sent to you.

An email will be sent shortly with your login information.
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When you check your email, you should find the following message which incltel@parary
password

7. When you receive theemad A O @efieralidoiexds A&M Universitjoginé Ay 1 @

Study Abroad Programs Office - Account Created
Welcome to Texas ABM University's Study Abroad Programs Officel

Following 1s your temporary login information that will enable you to apply to programs:

Password: poOL7801planET

Please keep this information in a safe place.

Texas A&M University users, login here: hitps://cas.tamu.edu/cas/login?
service=https://studvabroadportal tamu.edu/&renew—true

‘G:‘:ﬂeraﬂ non-Texas A&M University login- https-//studyabroadportal tamu edu/index cfin?
FuseActhion=Securty.Login

Temporary login information 1s only valid for 1 day(s). If vou do not login within 1 day(s) of receiving
this message, you will be asked to request a new temporary password.

Thank vou,

Study Abroad Programs Office User Support
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Security : User Identification Wizard: Step 1

In order to continue, you will need to be logged-in. This wizard will guide you through the steps of authentication.

Flease indicate how you will be logging in:

O | have a Texas A& Uniyv uzername and password.

q | have login credentials to this site that | received by email.

O | do not have login credentials To thiz site.
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9. Insert the username and temporary password from the email notification.
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STUDY ABROAD PORTAL i | TEXAS AsM

Security : Login (existing user)

Texas AS&M University Applicants should access the site using your Netll and password. (Please see message below )

Please log in:

Enter username and il
temporary password
n 3
exactly aghey appear in Password:
the email sent to you. New Administrative User:
If you are a new admin user of this site
Login and require assistance logging in, click

3 the link below which describes the
rgot your pazsword? .
type of user you are:

Recommender
Reviewer
Staff

Texas A&M University Applicants: Please click here to log-in with your NetlD.
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10. Complete the security questions as appropriate.
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STUDY ABROAD PORTAL [ | TEXAS AsM

UNIVERSITY.

Choose Security Questions

In the event that you forget your permanent password, you will need to answer security gquestions in order to have a password reset
izzued to vour email address. Please select three questions and answers to be presented to you upon a password reset request.

Select Password Reset Security Questions

Question #1: Select One: ~

Correct Response:

Question #2: Select One:

Correct Response:

Question #3: Select One: ~

Correct Response:
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11. Change temporary password to permanent password per instructions below.

Be sure to remember your password.

When finished OC€har@d ¢ a

Security : Change Temporary Password

Before you can continue, you must change your temporary password to a permanent pazswaord.

“ou have logged in with a temporary password that is intended for use one time. You will now need to create a permanent password
that you will uge in the future when you login to this site.

The permanent password must:

- Be at least & characters
- Contain both upper and lower case letters
- Contain at least one number

Change Temporary Password

Be sure to remember
your new password for
future use to reenter

your application.

New Password:

Re-enter New Password:

Please, note
password
requirements.

{this is the password you would like to use for all future login attempts)
Password does not meet strength criteria
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Your Home Page : Jane Doe - Applicant Home Page Search Programs

Thiz is your student homepage and it provides you an overview of your application activity. In order to complete or see the details of an application, you need to click on the name of the
program under the ‘applications filed' column.

Warning: you wil no longer be able to access an application after its "Deadline date’ and any further changes need to be handled by a staff member.

Jane Doe
Mo applications on file. Lancaster University
No Image (your email address)

To apply for a program click "Apphy” in the program brochure. You can search for
programs uging the search link provided on the navigation menu.

Edit Profile
Messages

DateiTime From

09:50 AN studyabroad@tamu.edu

Texas ASM University Study Abroad Programs Office Website: Legin Information
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Prﬂg rams Simple Search | Advanced Search REEP Course Search | Map Search

- Search
(simple)

Use the selections below to find a international experience by name, term or location. To search for a program with more criteria,
choosge the Advanced Search tab below.

From the drop
down menu, select
GLYO2YAY

Simple Search form fields can be used in ch all selected criteria.

Show:  Outgoing e
Enter the name of your
home university.
Program Hame Term

Any E|

Type any search words above, or to search for an exact match,
use double quotes (™) around your search string.

City Country Region

Any E| Any E| Any E|

Cancel
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Next, click on the blue highlights program name (which should be the name of your home
university).

Png (E=1ggsP ListAl | Simple Search | Advanced Search | A&M Programs | REEP Course Search | Map Search

: Program
Search (results)

Following is the list of programs based on the search criteria. Click any program name to view details or to apply. If you would like to
request information from our staff about programs matching the search criteria you have selected, use the Request Info button.

“ou searched for Incoming programs within any term, that have the word(s) Lancaster in the program name, serted by Program
name in ascending order.

Request Info

Program search results

Program Hame #4 City Country Region SavelShare

Incoming Reciprocal Exchange: Lancaster University

Lancaster University (Exchange}

College Station United States  Morth America =3 ]

The name of your home
university should show here

Open this link to access the
application page.
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STUDY ABROAD PORTAL | TEXAS AsM

Pr{ The name of your

: B university should
me Show here.

the -

€: Lancaster University (xcdnge = B
Program) (Incoming Program)

goram. ou can view the provided information for this program on this page and click on

Incoming Reciprocal Exchang

Locations: College Station, United States Apply Now
Program Terms: Academic “ear, Fall, Spring

Who Can Apply: Non-Texas A&M University applicants only

Texas A&M Dates / Deadlines:

Texas A&M
Application Deadline

Decision Date

e 0852017 = Rolling Admission

Spring

** Indicates rolling admission application process. Students will be immediately notified of approval to participate in this program and be able
to complete post-decision (pre-departure) tems prior to the term's application deadline.

Program Type: Texas ASM Academic Area: Agriculture and Life Sciences,
Reciprocal Architecture, Business, Education and
Educational Human Development, Engineering,
Exchange Foreign Language, Geosciences,
Program Government, Liberal Arts, Science
Program Advisor: Bianca Cusimano, = REEP Program Type: University Wide Exchange
Katy Lane
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Your Home Page : Beginning your online Application or Registration

To create your application, Select the term and year to which you are applying. When you are ready to create the application, click on the "Apphy” button at the bottom of the page.

Select the correct term
that you would be
Terms Academic Year, 2018-2019 studying at Texas A&M.

Fall, 2018

Available Terms

Cancel
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Questionnairest and dRequired &nature Documenté Once the documents are completed, you

fft o

will then save them to your computer and upload to your application according to the instructions
provided. Read the directions for each item and then compleéedocuments accordingly.
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retrieve the document to make any corrections.
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can then return to the document at a later time to complete it.
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Application : Program Registration Page (Application Phase)

This iz your application. Unless an item is noted as being optional, you should complete all links below
in each of the boxes. As your application is processed and your status is changed, more items may
appear.

Your application is considered COMPLETE or FINISHED when all the tems have been checked off as
"Received”.

Frogram:  Incoming Racdorosal Exohangs: Lanoachsr Unlvercidy
|T-urml'r’-ur: Fal, 2018
Deadline: OTA2018
|DI1BI:: TEA
Complete ALL
application items!
Gbk! ¢ GAff I LILJS

TB screening is not required per|
country listing.

This will nd appear forstudents
attending TAMU Galvestaand
students from TAMUQ@vill not
havethis form.

Application Instructons

Faor detailed applicaion instruciions, selact tha folowing: Excharge Applcation

e pof

Far information about studying at Texas ABM Univers®y as an axchange siucent
pliasa reviaw tha tolowing handbook: Incoming Reciprocal Exchange Sludent
Hardbook pdf

Wihan a "Sociad Security Number [SSN)" of "UIN [univarsty danifoabon rambar of
Sludent D" B reduasted, pleest | Edaink Sinoe wou S0 nol lawie 8 Social
Saturty Mumbes mor a UM b Bme of appicason.

Thiz onlire appicabion periorms best it an English version of a browser |5 uSed (Such
&5 Imiermel Explorer, Firefox, Safar, efc. ) non-English verskons of browsers
sometmis wil not allow T spkoading of documents W0 e applicalion portal.

Required Orientation Information

CHCk thix 1ol loraing 10 vilra, ied, and mark hase pre-deperiurs infomalion iems as
Naving Deadit nead.

Tithe Fegs

Incoming Rieciprocal Exchange Sludent Hancbonk

Application Questionnaire(s)

Cilick thix fallorwing 10 view and compiaia The foliowing onling appication formis]. You
may begin an onling form and save K for laler completion, but nobe that you must dick
Submil in order for B form o be logged &5 complete and ready for reviea

Titi

A Color Copy of Passpart

B. incoming Exchangs Application
C. Oeficial Acadamic Transcripl

D. Courses in Progress

E. Course Salecion Form

F. Bacherial Mieningills VaccinaSon Ruport

G. Tuberculosis (TH) Soeening Imormasion and Form
H. Immigration Information Ouesbornain
1. Dedaration of Financial Support

4. Proof of Finarcial Support

K. Emargency Contact Infarmation

L. Hausing Information Form

Required Signature Documents

Clici thix 1ol loraing 10 vidre' anad digitaly Sign important Socuments 10 indicali your

agreament and understanding
Fososlved
O

uooooooooooo

Tiths

Acknowiedgement of Insurance Requinamant
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19. You will kaw that your application is complete when all items are marked &&e c e with e d ”
all boxes checked/).
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of each application item.

Pleasenote:

You will be promptedo log back into our tedy Abroad portalonce youhave been officially accepted to
the University The first will be to access the following document:

- DS2019 paperworlg a copy will be uploaded to your applicatigortal so you can make a visa
appointmentas your welcome packet travels in the mail to you

Additionally, you will seeew checkbogsl LILIS | NJ dApRiGatith Quéssionidairesto provide
the following items

- Arrival (flight) informationg pleaseprovide as soon as your travel itinerary is confirmed
- Provide your local telephone numb@Dkay to updateafter arrivingin College Station)
- Provide your local addre¢®kay to updte after arrivingin College @tion)

** |f you have questions, contacbur Incoming Exchange team éhcoming@tamu.edi in
the Texas A&M Study Abroad Programs Offite.


mailto:incoming@tamu.edu

